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HAWARDEN COMMUNITY COUNCIL 
CYNGOR CYMUNED PENARLAG 

 
13th December 2021 

 
1. Name of Councillor(s)/ 

Officer 
Clerk and Financial Officer 
 
 

2. Title of Report Induction Training 
 

3. Purpose of Report To review the draft plan for induction training for new 
members in May 2022  
 

4. 
 
 
 
 
 
 

4.1 
 
 
 
 
 
 
 
 
 

4.2 
 
 
 
 

Background to this request At the council meeting in November members 
considered a report to introduce mandatory training 
for Chairs and Vice-Chairs.  The discussion ensued 
around the wider training needs of new members and 
the creation of an Induction package to be developed 
by the Clerk and Financial Officer, as follows: 
 
Overview of training to include: 
What do town and community councils do? 
How they serve their communities 
The changing world of councils 
What makes a good council? 
Your role as a councillor 
Your commitment and the Code of Conduct 
Fulfilling your duties and responsibilities 
Being the voice of the community 
 
Share a copy of the Welsh Government documents 
“The Good Councillor’s Guide” on line version 
available too. 
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4.3 

 
 
 
 
 

4.4 
 
 
 
 
 
 
 
 
 
 

4.5 
 
 
 

4.6 
 
 
 
 
 
 
 
 

4.7 
 
 
 
 
 

4.8 
 
 

 
The Council 
Aims to represent and serve the community through: 
Building and sustaining communities 
Providing better public services 
Building local democracy 
 
A corporate body 
Single legal entity set out under the 1972 Local 
Government Act as amended 
Has powers set by law 
Can act to use its powers 
Can raise finance through the precept 
Is accountable for its decisions and actions 
Has some duties it must perform 
May quality for the General Power of Competence 
(GPoC) 
 
The Council Team 
Members, Officers, Chairman, vice-Chairman, 
Committees, volunteers 
 
The Role of the Clerk 
Works closely with the Chair 
Employed full or part-time 
“Proper Officer” in law 
Council can delegate decisions to the Clerk 
Also the Responsible Finance Officer (if appropriate) 
The Clerk advised the Council 
Councillors make decisions – Clerks implement them 
 
An Introduction to the Law 
Statutory duties and discretionary powers 
Other key legislation like Employment law, Health and 
safety, data protection, FOI, Welsh Language and 
Equality and Diversity 
 
An introduction to Finance 
Power to raise funding via the precept 
Range of powers to spend public money 
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4.9 
 
 
 
 
 
 

4.10 
 
 
 
 
 

4.11 
 
 
 
 
 
 
 

4.12 
 
 
 
 
 
 

4.13 
 
 
 

Annual budgets 
Council must appoint an RFO 
Council should be seen to provide value for money 
Accounts and Audit (Wales) Regulations 2014 set out 
rules for dealing with public money, including risk 
management, financial regulations, internal controls, 
procurement and audit requirements 
 
Role in Planning Matters 
Consultee on local planning applications 
Consultee in local development plan process 
Opportunity to develop a Place Plan to influence local 
development priorities 
Training and advice available via Planning Aid Wales 
 
Role of local Councillors 
Serving your community 
Decision making 
Monitoring 
Getting involved locally 
 
Duties of local Councillors 
Attend meetings 
Prepare for meetings 
Form objective judgements 
Ensure the council is properly managed 
Act on behalf of the whole electorate 
Maintain proper standards of behaviour 
 
The Code of Conduct 
Nolan principles of standards and ethics in public life 
Respect and integrity 
Without favour or malice 
Requires the declaration of interest, personal and 
prejudicial 
 
Personal Interest and Prejudicial interests 
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4.14 

 
 
 
 
 
 
 
 
 
 

4.15 
 

4.16 

 
Rules of debate 
Most decisions are made as a result of a motion to 
council 
Motions should be in writing prior to agenda despatch 
Debate should follow standard orders “rules for 
debate” 
If passed by a majority, it is a council decision 
regardless of how individual councillors voted 
Some motions to not need written notice for example, 
to vary the order of business. 
 
Councillor Payments 
 
Training  
Various training sessions are available including 22 
modules with One Voice Wales 
 

5. Financial Implications None directly associated with this report.  
Member training is available via One Voice Wales at a 
cost of £60 per member per training session.  There 
are over 20 modules of training available. 

6. Environmental 
Implications 

None directly associated with this report. 

7. Decision sought by Council To consider the draft induction programme outlined 
above in section 4. 
 

8. Equality implications None directly associated with this report. 
 

 
 


