Community and Town Councils In Wales
Annual Return for the Yesr Ended 31 March 2019

LANGUAGE PREFERENGE

Ploaan inclioate how you would ke s o sommunioats with yau during e sudl, Nete that sudi notices wil be lssued

By unlly
WELESH l I BILINGUALLY

THE ACCOUNTS AND AUDIT PROGESS

ENGLIEH ! |

HOOlon 12 0f the Publio Audit (Wales) Aot 2004 requlres wommunity and lown councils (and thelr joint commitiess) in
Watlas (0 make up thelr aocounts eaoh yonr 1o 31 March and (o have those accounts audited by the Auditor General
for Wales, Ragulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government
bodien Le. those with annual Income and axpenditure balow £2.6 milllon must prepare thelr sccounts in sCcordance
with proper practioes

For community and town counolls and thelr Joint committess, proper practices are set aul In the One Voice
Walea/Soclely of Local Counall Clerks publication Governance and accountabliity for local councils In Wales = A
Practitloners’ Guide (the Practitioners’ Guide). The Practitioners’ Gulde requires thit they prepars thelr accounts In
the form of an Annual Return. This Annual Return meets the requirements of the Practitioners’ Gulde

The accounts and audit arrangements follow the process as set oul below

Htatement. Intarmal
audit completes
Intermal audit repon
RFO centifios retum
(bolow Part 2 of the
Annual Governance
HStatement) before
30 June and
presenta the retum
1o the body

below Part 2 of the Annual
Governance Statement
RFO/Clark sends the
Annual Return and coples
of requested evidence lo
the extermal suditor acting
on behall of the Auditor
General for Wales

If no smendments are required,

certifios the Annusl Return and
sonds It back o the body for
publishing by 30 Seplember

REO/Clork propares —) e body approves the { ¥ rtarnsl auditor completes audit and J
aocounting Annual Retuin by 30 June

slatements and Thin In evidenoed by the A 4 4

Annual Govermanoe Chalr slgning the box Wither O

If amandmaents nre required,
ropons issues (Including
amendmaents) to the body. The
body amends the Annunl Return,
the RFO re-certifies and the body
ra-approves before sending it back
10 the auditor. The auditor then
corifios the Annual Return and
sands It back 1o the body for
publishing by 30 September

Please road the guldance on completing this Annual Return and complete all sections highlighted in red
Including BOTH sections of the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

There are two boxes for certification and approval by the body, The second box Is only required
If the Annual Return has to be amended as a result of the audit. You should only complete the top box before
sonding the form to the auditor.

The councll must approve the Annual Return BEFORE the accounts and supporting documents are made
available for public inspection under section 30 of the Public Audit (Wales) Act 2004,

The Auditor General for Wales' Audit Certificate and report Is to be completed by the auditor acting on behalf
of the Auditor General. It MUST NOT be completed by the Clerk/RFO, the Chair or the Internal auditor.

Audited and certified returns are sent back to the body for publication and display of the accounting statements,

Annual Governance Statement and the Auditor General for Wales' certificate and report,




Accounting statements 2018-19 for:

e ot by

Year end !
dmg Notes and guidance for compilers

31 March 31
31 March Marc 3
31 March Please round all igures to nearest £

2018 2019
2 Do not leave any boxes blank and report £0 or nil bal
LRV Q X ANCOS

{£) £
() All figures must agree to the underlying financial records
~ oF
for the relevant year =

Statement of income and expenditure/receipts and payments

1. Bslances " Tot

brought forward  2\lo, WAS il Delones and seeatees St 15 baghwning of S yeor wk

- ' e 3‘ « o recorded in the financial records. Must agree 1o ine 7 of the
C?E\fxs year

2. (+)Income Total amount of income rec :
- ? ¥ ceved/recenvable in the year firx
from local 235, ws Take S50 local taxation t) or k 2 D copedrpns
e s ' a) {precept) or levy/contnbution from principal bodies
3. (+) Total other Total income or receipts recorded in the csshboo;' minus
recepts VT, A AN, Syl | @mounts included in line 2. Includes support, discretionary and
) . revenue grants.
4. (-)Staff costs Total expenditure or payments made to and oﬁ be;\atf of
\l, Qe a7 .o all employees. Include salaries and wages, PAYE and NI

(employees and employers), pension contributions and related
expenses eg. termmauon costs.

5. (-)Loan Total expenditure or payments of capital and mleres\ made o

interest/capital O (@) during the year on external borrowing (if any).
repayments

6. (-) Total other Total expendnune or payments as recorded in the cashbook -
payments ZI\3, 715\ 2, 2 minus staff costs (line 4) and loan interest/capital repayments

(Imei). -

% < Total balances and reserves at the end of the year. Must equal
263 «¥o ZX SN q | (142+3) - (4+5+6).

7. (= )Balanoes
carned forward

Statemeni ci tEI_anc_:es

Income and expenditure accounts only: Enter the value of

8. (+) Debtors and G 2% 112
stock | balances - X by g debts owed to the boc_!y and slock balances held att the year-en

All accounts: The sum of all current and deposit bank accoun

9. (+) Total
cash and 2 < cash holdings and investments held at 31 March. This must
investments %0, S A0 'Soﬂl. 70S agree with the reconciled cashbook balance as per the bank
| reconciliation. -
10. (-) Creditors < " Income and expenditure accounts only: Enter the value of
z\, UASE 1% bto monies owed by the body (except bon'ownng) at the year—end

b

- Total balances should equal line 7 above: Enter the total 0

11 (=) Balances
| carried forward 2 63 &R0 | 295, 8\9 , | 8+9-10). R

12 Total fixed ﬁ[ q 36 330 # 79 'The asset and investment register value of all fixed assets ar
6’ e long-term assets held as at 31 March.

| assetsan ML{ e

, long-term assel assets |
The outstanding capital balance as at 31 March of all loans {

13. Total borrowing 1
‘ o 2 1 third parties (mcludmg FfW_l;B)_

NIJM The body acts as sole trustee for and is responS|ble for
managing (a) trust fund(s)/assets (readers should note th¢
ﬁgures above do not lnclude any trus trust transactlons)

.
| 14. Trust funds Yes
! disclosure note |

{
e ——



of the uncil/Board/Committea, our rasponsibility for ensu

) | \ ) the preparation of the accounting statements. Wi !
ki | f th respect to the accounting statements for the year endod 31 1 |
A7 T
| Agreed? | 'YES' moans thatthe
TG | counsiimangos
! ments for Prog \
. | ne ) 1 I during t )
| » nd app «
. ) 1 of the accounting v tater
TRIG1 | an nd 1 internal A '
I n m 1 e {
taud and corruption v Meau
f ' nd e |
! I 1 all ronsonablo stops o o Ine H | o \
e that thore are no mattors of actual or tho legal § t |
potantial ne mpliance with laws, requlations and conformeod 1« ) { pracl i
won of practico that could have a significant \/ standards in the way it has done
finin | ol I on the bty f the ouncil/Board
mitlee (O nduct its busine or on its finance
B Wae have provided proper opportunity for the Has given all persons interested
oxo w0 of aloctors’ rights In accordance with the \/ the opportunity to inspect
oquirements of the Accounts and Audit (Wales) accounts as set out in the noti
wgulation ( wdit
5 Wae have carriod outl an assessment of the risks Considered the financial and other 6,9
facing the Council/Board/Committee and laker risks it faces in the operation of
ippropriate steps to manage those risks, including \/ the body and has dealt with then
the introduction of internal controls and/or external properly
Insurance cover where required
6. We have maintained an adequate and effeclive Arranged for a competent person 6,8
ystem of internal audit of the accounting records independent of the financial contr
and control systems throughout the vear and have V and procedures, to give an objec
received a report from the internal auditor view on whether these meet the
needs of the body
7. onsidered whether any litigation Disclosed everything it should have 6
ibilities or commitments, events or transactions about its busir during the year
occurring either during or after the year-end, have a / including events taking place after
financial impact on the Council/lBoard/Committee \/ the year-end if relevant
and, where appropriate, have included them on the
accounting statements
8. y have taken appropriate action on all matters Considered and taken 6,8

raised in previous reports from internal and external appropriate action to address
audit \/ issues/weaknesses brought to its
attention by both the internal and

external auditors

) “aa - x n 1 itiea 2 6
9. Trust funds — in our capacity as trustee, we have -mm Has met all of its responsibilities 3,6

( where it is a sole managing trustee
e discharged our responsibility in relation to the vhere it is ¢ anaging

lenal 1 .
| of a local trust or trusts.
yecountability for the fund(s) including financ ial f a local trust or trusts

reporting and if required, inde pendent \/

examination or audit

* Please provide explanations to the external auditor on separate sheet for each 'no’ response given, and describe what action is

being taken to address the weaknesses ide ntified




Annual Governance Btatement (Part 2)

| vou | Mot | WA

wilenprtoed mlailing crclors sl homioinl

1. Wahnve

foguaiinne #

'

ey

il g We have souiicad thal the Gounoil's slending ordes
/ sied finanolal raguialions have been follawsd for sl /
! ralovant lransaotions _

i
¥ | . sub-commilless of the counol
g 5. All comimnittess and sul f
jﬁﬂ live bsen propery established and provided with
approprinte lermn of reference selling oul the
dalegaled responsibiities 1o meke decisions or

focommendations

* Plonse dolole as approprinle

of the Avcounts and Audit (Wales) Regulations 2014 and for the proeparation of the Annual Governance

Certifioation by the RFO

| cartify that the nce ounting statements contained In this Annual

Relturn presents fairdy the financlal position of the Council/Bonrd/

Committea, and its iIncome and expenditure, or properly presents

receipls and payments, as the case may be, for the yoprendod
s

11 March 2016 o

vianitu's squlied
nName «eouial

ddimmlyyyy

d A8 B /
o |

Agrosd? YES mionns thut the CouncitiBanrd/
Cammiias
Hon g / aninng { s e "
iy | heos N mA T
" Tetlervraed 1 irdarrniml (udes B forsiemsied
| rplinnce with Ihose fule

Haos ansured that where applicable, the

wncll has propery delegated s

Ce
/ rasponsibilitles (o commitioes

VIioCed von

Mo TSP, A

S WAV LA VT

Posecny

Council/Board/Committee approval and certification

The Council/Board/Commilles Is rasponsible for the preparstion of the soc ounting statemeants in accordance with the requiraments

Staternent

Approval by the Council/Board/Committes

I confirm that these accounting statements and

«

Annual Governance Statement were approved by the

Council/Board/Committes under minute reference

VA ED iha o roforondcrne tafe. of mas's e
signature re4uired
HeMere LU, ad

ddimmlyyyy

Counclil/Board/Committee re-approval and re-certification (only required if the Annual Return has

been amended at audit)

Cortification by the RFO

| cortify that the accounting statements contained in this Annual
Return presents fairly the financlal position of the Council/Board/
Committee, and its income and expenditure, or properly presents
rocelpts and payments, as the case may be, for the year ended
31 March 2019

signature required
name required

dd/immlyyyy

Approval by the Council/Board/Committee

| confirm that these accounting statements and
Annual Governance Statement were approved by the
Council/Board/Committee under minute reference:

Insert minute reference and date of meeting
signature required
name required

ddimmlyyyy
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Auditor General for Wales’ Audit Certificate and report
rhe external auditor c ynducts the audit on behalf of, and in acc ordance with, guldance issue { by the i
e Annual Return and s yporting information, they ref twi
ation and regulatory raqt

On the basis of their review of th

y their attention give cause for concern that relevant legis

for Wales
matters that come {«
not been met

4 the audit of the Annual Return for the year ended 31 Marct

ertify that we have completec

e

We ¢

“CLL—J(L cclean (o= \fl (L,bh"j(,f\ (

External auditor’s report

lecuDLm:muJMxmlemM' On the basis of our revie'
n is in accordance with proper practices and no matters hav

ments have not been met

w, in our opinion, the information ¢

e come to our attention giving cau

Retur
legislation and regulatory require

ntion of the body and our

ur opinion which we draw to the a\( 3
2 I,"ik, =)

atters not affecting O!
ort to the body dated _< !

]* Other m
n our rep

r improvement are included i

C

recommendations fo
fect our

ndations which do not af

rs and recommendations
g matters and recomme

Other matte
ur review, we draw the body's attention to the followin

On the basis of o
ddressed by the body.

audit opinion but should be &
L on
please see enclosed report Lo &
\\‘\‘\‘ o
W ?{;\\‘2'6 ,
00 \’-\66
oV o

(Continué on a separaté shqet if required.)

BDO LLP Southampion
00 1‘ Déte;

nited KingGonr 3 i L
VA

eral for Wales

auditor’s name:

External

External auditor’s signature:

he Auditor Gen
number 0C305127)-
5

don pehalf of t
ales (with registered

For an

* Delete as appropriate

pannershtp registered in England and W:

BDOLLPisa limited ljability
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Annual internal audit report to:

Yhe COounos T e i audit, acting independently and on tha DasIs ol an assesament Of nsk
) WO Mot S0 \ r | N
calmy 1 He live assessment of compliance with relevant procedures and conltrols axpected

'S X t of o
absyy O W) the !l )
10 be I operation auing the inancial year ending 31 March 2019
e VNRITY it hast ad O . ) nNe
Ihe internal audt has bean carmed out in accordance with the CouncivBoard/Committea’s needs and planned

On the basis of the findinas in tr wanch wion s QUIMMANISES
dings In the areas examined. the internal audit co lusionNs are SUMmMAarse

wdit conclusions on whethe

ihis table Set out bl s 1
1 this table el ( V210w are the objectives of internal control and the ntemal &

) ficant acts It Bk :
1 all significant respects, the following control objectives were being achieved throughout the financial year 1o a

S M ial e " » & ~
standard adequate 1o meet the needs of the CouncivBoard/Committee

Outline of work undertaken as part of

Agreed?
the internal audit (NB not required if

No ot detailed internal audit report presented

covered ' to body)

1. Appropnate books of account have
boen property Kept throughout the
yea

Financial Ex\_).:"‘)[‘un:; have been F X C m_)-—(- f o < \ SS C -G
met, payments were supported by / W NI N A

*
RO\ T R_REPOR

L

INVOICES, expanditure was approved
and VAT was appropriately
accounted for

3. The body assessed the significant

nisks to achieving its objectives \/
and reviewed the adequacy of

arrangements to manage these

4. The annual precepllevy/resource
demand requirement resulted from
an adequate budgelary process /
progress against the budget was
regularly monitored and reserves
were appropnate

5. Expected income was fully
received, based on correct prices, \/
properly recorded and promptly
banked, and VAT was appropriately

accounted for

{ EX(EPT 11 (W

6. Petty cash payments were
properly supported by receipts, \/-lL SSUE =2 S
expenditure was approved and N A 0
INTEFRNA - AQOIT
VAT appropriately accounted for
2 REP O]

7. Salaries to employees and
allowances to members were paid ‘/
in accordance with minuted
approvals, and PAYE and NI
requirements were properly applied

8. Asset and investment registers / X EXCEPT fol
were complete, accurate, +*
and properly maintained ' \S‘\? %é’;\ \:MA&)D T
( /

Rero R




| | L 4
s wiy ek aveas entifed by the CounciliBosrd/Commitien (st amy othar (isk Scess Batown mr cm e o et
Ak ibad) adbguAte contials existed

Agroed? (0, A e

.

No' | NA | Mot | e mternal sedit PUS mot secuived #
b s | Gatavied wterrial JART rEGre SrTSENTIET
to body)

R

14

" ltihe lesponee is 'no', please slate the implications and action being taken to address any weak
(add separate sheets If neaded)

NEesSS N CONUoi Cenafiec



Guidance not
sifod inte kit roport g
pod 2 M

valuet
cluding charitable va
uncil/Board 4 6 Make

Committee has met its

responsibilities as a trustee
pad
> For any risk areas identified by the Council/Board/Committee (list any other risk areas below or on separate sheets if
¥ needed) adequate controls existed: 7.
e Qe Agreed? Outline of work undertaken as part of infr
= Yes N/A Not the internal audit (NB not required if th
s ) covereq | detailed internal audit report presented ac
? to body) 8. P
a \
a0 2° 9.
U
al yo
yo“’ 13. 10.
TS
4 2°
O 1.
ooy
(2 2% 14.
el
a\,\d sponse is no’, please state the implications and action being taken to address any weakness in control identified “
da\es rate sheets if needed) I3
\ar\ge ** If the response is ‘not covered’, please state when the most recent internal audit work was done in this area and when it is
. next planned, or if coverage is not required, internal audit must explain why not
nrts A [My detailed findings and recommendations which | draw to the attention of the Council/Board/Committee are included in my
. detailed report to the Council/Board/Committee dated _ 79:lj,0 G [’ACJ o | ] * Delete if no report prepared
Internal audit confirmation
o I/we confirm that as the Council’s internal auditor, l/we have not been involved in a management or administrative role within the
N body (including preparation of the accounts) or as a member of the body during the financial years 2017-18 and 2018-19. | also

confirm that there are no conflicts of interest surrounding my appointment
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fos an completing the Annus! Betum

Guldance

AL AR AN part ol
(NI el cepatiwd i ' | My ’ PSRy B At I PR s
YOOI preRaning VRIy
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o0l In ' ' | L] o Frasdian My )
W 1 I » o ! NG W | Rl |},_‘:‘ /
, RPHgR TLURL prartompom e CHORI 61 0 IO bimd 4
f i e org ot for b 1) el
" Mk wure Ik your aocouniting stalemen RTTRI
(linw f o uale 1hie balan gt fewr "
Ll e LOTE B I Aaris! Hetors mn U . : ‘
] Eoxplaiey fully sony SIQOITEQNT viarimocon i i o Hiagg wl | ' | }
SOOI reaenr s vmbenscd CF Tl oompodor ot | 0o embentdoed it oy ‘:’
ransons 1or all varlnnie Bvehe i hes on sdbestinlesed sl | Lttt il wei ‘ ' v
wien Of INAIVIAual slaments (making o e Ve ¢ d‘l'
0 Mk e e At I coapry Of s Diminke 1o Wl bl \\
Y ) sy W
all yourr bank acoount vl il i laanin o WA vesres ovrws 1yin i
avidance of the baok Balances 10 vour Covne il Tl oy
the bk taconciliation e imocitor sbilil o bt .I‘h.'l‘,‘ \
wels If aooounting statements Maore el o bk fecom st b sevmibol de b A
7 Fvary counclh must send to the extarns! auditor Iforimmtion Yo support s wasen
Annual Governance Bltatemoent even If you ) o no e wi hintore
part of Information you peed to prrovide Flemeaes rea) e anaci0 et e corafiotiy
) Wiy e "
pired it the aaditor has askod for You shiould send aoples of the onginml recoris e /
prosented pocurate copres) 1o the extarmal audilor snd oot e angioel dacumients e
I} Pleasa do not send the auditon any information thal you are nol speoiiioally nabod @ )
0 I the auditorn hae 1o review onsollcited Information rapreal o tacuas) o inforomtion "
bank reconciliation or explanatlon of varnances or recalves onginal doouments st st be rel
will incur additional costs for whioh they are antitlad o charge additional fee
10 Mleane deal with all correspondence with the external auditor promptly . s vl el gon o e /
statutory obligations and will minimise the cost of the aoadit
1" Ploaso note that If completing the electronio form, you must print the Torm for o be cantified by the y
Jrar
L

REO and signed by the Chalr before It Is sent to the auditor

Completion cheaklist = ‘No' answers mean that you may not have mal requirements

Initinl submission to the external auditor

Do the papers to be sent 1o the oxternal auditor Include an axplanation of significant vanahions frorn

Accounts
lant yeanr to this year?

Doos the bank reconciliation as ot 31 March 2010 agree (o Line 7

Has the REO codified the nccounting statements and Annual Govermance Stitament (Hegulation

Approval
(1)) no later than 30 June 20107
Han the body approved the ace ounting statamaents before 30 June 2019 and has Section % been
slgned and dated by the person prosiding at the meoting at whic h approval was givan’
All Have sl pink boxes In the accounting statomeonts and Annual Govermance Statament bhoon
soections complotod and explanations provided whora neoded?
m?

Mas all the information requested by the external auditor been sent with this Annual Hel

Ploase refor 1o your notlce of audit and any additional schedules provided by your extermal auditor

el

If accounts are a od after recelpt of t

Have the amended accounting statoments been approved and Section
Board's approval of the amendments before re submission to the auditor?

3 re-signed and re-da

Accounts
avidonce of the




